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TameFest 2018
Stall Holder Information and Regulations
What is TameFest?

TameFest is a flagship event celebrating the environment and heritage of the Tame Valley Wetlands – the landscape of the River Tame between Birmingham and Tamworth. 
It will take place on Sunday 24th June, 10am-4pm, at the Hams Hall Environmental Centre and St John the Baptist Church, Lea Marston.
Who is behind the event?

TameFest is organised by the Tame Valley Wetlands team as part of the Tame Valley Wetlands Landscape Partnership (TVWLP), funded by the Heritage Lottery Fund. For more information, please visit www.tamevalleywetlands.co.uk. 
How can I book a stall?
Please fill in and return the application form attached. As we have a restricted number of stalls, we might not be able to approve all applications. Priority will be given to stalls that are local to the area of Birmingham, North Warwickshire and Tamworth that provide engaging activities, for example local crafts, produce and artisan foods, groups/organisations/initiatives with a focus on heritage and the natural environment.  To increase your chances of being shortlisted, please give as much detail about your organisation and the activities you have planned for the day. 
Please note we will not accept bookings without proof of Public Liability Insurance of at least £5 million and / or without an appropriate Risk Assessment.
When is the application deadline? When will I hear back?

The deadline for returning application forms is Monday 21st May 2018. We will confirm your booking by Friday 25th May 2018. If you need confirmation prior to this date, please let us know.
How much does it cost?

Stalls cost £10 for community groups and charities and £40 for businesses. If you provide a free activity suitable for a family audience (which we strongly recommend), stalls will be: free for community groups / charities and £10 for businesses. Activities can include demonstrations (e.g. woodworking), crafts, games, educational displays etc. 
We will need to receive your payment, by cheque payable to “Warwickshire Wildlife Trust Limited”, within two weeks of your stall being approved. Failing this, your stall will be allocated to someone else.
What space and resources will I get?

Standard stalls are 3 metres wide, but please do let us know if you need more space. You will need to bring your own marquee and table. The position of stalls is at the discretion of the organisers, but consideration will be given to requests. Please stick to your allocated space and be careful not to obscure or obstruct your neighbouring stalls.
What are the event timings?
TameFest will be open to the public from 10am to 4pm. All stands must be set up and staffed during these hours.

When can I set up?

Set-up time will be between 9am and 10am. All stalls must be set-up and staffed, and vehicles removed from the event area and parked by 10am.

Can I get a vehicle on site?
You will be able to drive near your stall to unload, but you will then have to park in a designated car park nearby. You will be able to drive back to your stall to pack up once the event is over, and the public has left. A small number of exceptions may be made for stalls that are in vehicles (e.g. food vans), if this is the case for you, please state this on your application. Vehicles are limited to a maximum 5MPH on site.

What happens if I cancel?

In the event of cancellation by a stall holder before or after payment, the stall holder remains liable for the full amount. Please do let us know as early as possible, to enable us to give your space to another organisation.

What happens if TameFest is cancelled?

If TameFest is postponed or cancelled due to circumstances out of our control, all trade stands monies will be transferred to the rescheduled date.  A full refund will be made to any trade stands for which the new date is not suitable, or if the event is not rescheduled.

Will you provide power?

No, we are unable to provide electricity. If you wish to bring your own generator, please give details on the booking form. Note that all electrical equipment must be PAT tested and generators must be connected to a residual current device (RDC), or circuit breaker, which operates at 30mA.
Security precautions, health and safety and insurance
· All stall holders must complete and follow an appropriate Risk Assessment for their stall and activity. If you need a template Risk Assessment, go to www.hse.gov.uk/risk/. We will not be able to allocate you a stall without this.
· It is the responsibility of stall holders to ensure that their stands are soundly erected and that their stands and exhibits are at all times safe. Please bring sufficient pegs and guy ropes to secure your marquee / gazebo in case of strong winds. 
· Stalls providing food must provide a Food Hygiene Certificate.

· It is the responsibility of the stall holder to ensure that they hold all licences and certificates required to legally and safely deliver their activity / run their stall

· Stall holders must have their own Public Liability Insurance covering at least £5 million. Stall holders are responsible for any and all damage or injury to persons or property within the confine of their stand or sustained whilst taking part in their activities. 
· Stall holders must ensure tidiness on their stands, and in the area in front of their stands to. Bins/skips will be provided and located at various points around the site. After the event, all refuse should be bagged or disposed of in the bins/skips provided.  

· In the event of fire, stall holders should raise the alarm by shouting ‘FIRE’ and warn all those in the immediate vicinity. Extinguish the fire only if it is safe to do so. 
· In the event of any emergency, stall holders must follow the instructions of the event organiser. There will be First Aid cover throughout the day and the event organiser and marshals will be clearly identifiable.
· TVWLPS organisations are not responsible for the security and safety of individuals or loss or damage of exhibits, personal effects or any property belonging to stall holders. Stall holders will be responsible for insurance against fire, theft and third party damage to their stands, exhibits, property and personal effects. 
· The Tame Valley Wetlands team reserve the right to refuse entry to any supplier or contractor if they are unhappy with their safety records or operating procedures.
Other guidelines:
· Please promote your attendance at TameFest as widely as possible. You can follow us on Facebook at facebook.com/tamevalleywetlands or on Twitter @thetamevalley – using #TameFest.

· Please do not distribute handbills, leaflets or posters, or fundraise outside of your stand space.
· We will request feedback to help us improve TameFest and report back to our funders. Please keep a record of any money you make, the amount of people taking part in your activities and how many leaflets you hand out on the day.
Thank you for your interest in taking part in TameFest 2018!
TameFest 2018 - Stall Booking Form

	Organisation / Company name
	

	Contact name
	

	Phone number
	

	Mobile number
	

	Email
	

	Address
	

	Are you:
	a business?

a charity? Please give us your charity number 
…………………………………………………………………………………………
a community group?

self-employed?

other. Please specify
 ………………………………………………………………………………………..



	Please tell us a bit more about your organisation. What do you do?

	

	How are you involved in the Tame Valley Wetlands area? 
(See map at www.tamevalleywetlands.co.uk) 

	

	What activity will you offer at TameFest? (Please give details)

	

	What will be the contents of your stall? Will you be selling any products? (Please give details)

	

	Will you be using a generator?

If yes, please see p.2 of this document for Health and Safety requirements. 
	Yes / No

	Requested stall width/ frontage

(if other than 3 m / 9 feet)
	
	Requested stall depth

(if other than 3 m / 9 feet)
	

	Do you have any requests / comments or accessibility requirements?
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I have read and understand the TameFest stall holder information and regulations

(Please tick)

	
I hold Public Liability Insurance of at least £5 million
(Please tick and attach a copy to this document)

	I have completed a risk assessment for my stall and activity

(Please tick and attach a copy to this document)

	Signed:


Please return this form by Monday 21st May 2018 to events@tamevalleywetlands.co.uk  or to:
TameFest 2018
Tame Valley Wetlands, Hams Hall Environmental Centre, Canton Lane, Hams Hall Distribution Park, Coleshill, North Warwickshire B46 1GA


Your information will be held by Warwickshire Wildlife Trust and Staffordshire Wildlife Trust on behalf of the Tame Valley Wetlands Landscape Partnership (TVWLP) and will be used in connection with the TVWLP, which may include for evaluation and evidence purposes for our funders and partners. By completing this form you have opted in to receiving information from us about TVWLP events using the information you have provided to us – you will only be contacted in relation to TVWLP events. Your information will be held securely and we will not sell your details to any other third party. You have the right to request a copy of your personal information that we store or ask for it to be deleted. You may unsubscribe from our emails at any time by following the link at the bottom of the email.
 

In addition to event correspondence, we would like to keep you informed about our other activities and available opportunities in the following ways - please tick to opt in to these forms of communication:  
   Mail        Telephone          Email             Text
































